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Celia Elwell, Robert Smith : Practical Legal Writing for Legal Assistants  before purchasing it in order to gage 
whether or not it would be worth my time, and all praised Practical Legal Writing for Legal Assistants: 

0 of 0 people found the following review helpful. Thank you!By Mary ParkBought for school. Hate school textbook 
prices. Thanks!0 of 0 people found the following review helpful. Learned a great dealBy PattiA very good book with 
lots of good information. Too bad I read this book in my last class.0 of 0 people found the following review helpful. 
Good productBy Jeannine NievesGood quality and good price! Very satisfied. Saved a lot of money by buying a good 
quality used book instead of a pricey school book store purchase.

This text is designed to cover all aspects of paralegal writing. It is intended not only as a text for paralegal instruction, 

http://f3db.com/pub/links.php?id=0314061150


but as a desk reference tool for practicing paralegals. It includes many practice examples and exercises in both the text 
and in the appendices.

Introduction. Communication Skills. Legal Writing- The Basics. Grammar, Punctuation and Capitalization. 
Correspondence and Internal Memorandums. Legal Research. Citation Form. Legal Analysis. Legal Memorandums. 
Drafting Briefs. Pleadings. Motions and supporting Briefs. Drafting Discovery Documents. Appendices. Glossary. 
Index.About the AuthorCelia is a PACE Registered Paralegal, and is employed as a professional title opinion analyst 
in Oklahoma City, OK. She regularly conducts continuing legal education seminars for attorneys and paralegals for the 
Institute of Paralegal Education and member associations of the National Federation of Paralegal Associations. Celia 
writes on a regular basis for several newsletters and listservs distributed to the Oklahoma Bar Association, the Rhode 
Island Paralegal Association, the Kansas Paralegal Association, and the Arkansas NFPA Member Association.Robert 
Barr Smith, J.D. is the Associate Dean for Academic Affairs, Associate Director of the Law Center, Professor of Law, 
and Director of Legal Writing at the University of Oklahoma College of Law. He is a retired Army Officer, a recipient 
of the Legion of Merit and the Bronze Star Awards. 


